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BIBLIOGRAPHY/ WORKS CITED GUIDELINES    
 

 The bibliography is a listing of where you found your information.  It gives credit and credibility to your 
report.   
 

Follow these color codes: 
Author(s)  “Title of Article” Title of Source Performer Source 
Place of Publication Publisher Copyright Date Pages/Volume/Retrieved date 

<Web Address> 
 
 
 
  For books:  Author.  Book Title.  City where published: Publisher, Copyright date.  
 
Burnett, Bernice.  The First Book of Holidays.  New York: Ziff-Davis Press, 1974.   
 
 
 For magazines/periodicals:  Author of the article.  “Title of the article.”  Title of the 

magazine/periodical.  Date: Page numbers. 
 
Cure, K.  “Welcoming the Year of the Monkey.”  Travel.  15 January 1980: 60-63. 
 
 
 For encyclopedias:  Author of the article.  “Title of the article.”  Title of the encyclopedia.  Copyright 

Date.  Volume.    
 
Myers, Robert J.  “Feasts and Festivals.”  The World Book Encyclopedia.  1986.  Vol. 3. 
 
 
 For Internet articles:  Author of the page.  “Title of page.”  Title of Home Page.   Date published.  

Retrieved date < Web address>. 
 
Phelps, Megan.  “Timeline of Computer History.”  The Computer Museum History Center.  8 Nov. 2001.  

Retrieved 15 Aug. 2004 <http://www.computerhistory.org/timeline/index.page>. 
 
 For Images:  “file name.”  Title of the page.  Retrieved date <Web address>. 
 
“StIsidore.jpg.”  Catholic Digital Resources.  Retrieved 6 September 2004 

<http://catholicdr.com/about/StIsidore.htm>. 
 
 
 
 For Non-Print (sound, film, interview, CD, DVD):  Director, composer, or conductor.  Title.  

Performer.  Source.  Publisher, Copyright Date.    
 
Webber, Andrew Lloyd.  Phantom of the Opera.  Michael Crawford, Sarah Brightman, and Steve Barton.  

Audiocassette.  EMI, 1987. 
 
Dir. Steven Spielberg.  Raiders of the Lost Ark.  Harrison Ford.  Movie. Paramount, 1982. 
 
Hermes, Monsignor Dan.  Personal Interview.  10 January 1997. 
 
Fenwick, James.  “Computer.”  The 1996 Grolier Multimedia Encyclopedia.  CD-ROM.  World Book, 1995.   
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SETTING THE RULER FOR A BIBLIOGRAPHY 
 

 Set the left paragraph markers as shown.  Drag the triangle in 1/2 inch.  NOTE:  drag 
only the bottom triangle, not the rectangle under it. 
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TYPING THE BIBLIOGRAPHY 
 

 Put your sources in alphabetical order according to the author’s last name.   Then 
type them in according to the “Bibliography Guidelines”.  Remember to leave two spaces 
between each item of information.  Below is an example.   
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