Discipline Assistant Website Instructions

The Discipline Assistant is a web-based program that allows parents and students
in 6™ through 8" grades access to student demerit logs and reports.

If you are a parent/guardian, you will be able to track and monitor the demerit

status of your children. If you are a student, you will be able to track and monitor
your own demerits.

To access the Discipline Assistant website, paste the web address below into
your browser.

http://www.holyfamilyrockford.org/School/Discipline/

1. Click on "First Time Here" located below the Log In button.
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2. Enter your email address, then click on the "Create My Password" button. This
email address must match the one used for TeacherEase and be on file with
the Administrative Assistant.
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First Time Registration

Welcome to the site. This will only take a few minutes

Before you kegin you must create a password. Our system
randomly creates your first password and emails it to you.

Once you have this password you can then log-in and you

will be prompted to change your passwaord.

Flease provide us your email address and we will immediately
send your passward.
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3. Arandom password will be generated and sent to your email account.

4. Check email for password, then return to the Discipline Assistant Log In page.
(The email containing the password should be delivered immediately.)

5. Enter your email and the generated password, then click the Log In button.

6. Once you have access to the site, you will be given a prompt to change your
password.



7. The welcome screen will show the following information.
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8. Click on the “Student” drop down box to find your child’s name. If you have
more than one sixth through eighth grade student in school, the drop down box
will give you the choice of which student records to access.
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Demerit Log
Reports
Administrators

Home
Password
Logout

9. The “Demerit Log” section will give you the current demerit balance for your
student at the top of the page. It will also provide a chart listing of all demerits

received during the year by date, violation, issuing teacher, value, and running
balance.
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10. The “Reports” section will list demerit record, eligibility warning, and
ineligibility warning letters in PDF format.
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Sample Eligibility Letter
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NOTICFE OF INFLIGIBILITY
FOR THE WEEK OF __02/24/10 to 03/30/10

Ineligibility runs from Wednesday morming uniil Tuesday midnight.
Date: 3/23/2010
Dear Parents of STUDENT SAMPLE,

| am writing to inform you that your student, STUDENT SAMPLE, is on this week's ingligibility
list. She/he is ineligible to participate in:

The ineligibility is due to failing grade or grades in the following subjects or dements:

Ineligibility means he/she will not be allowed to attend or pariicipate in practice, games andfor
fournaments involving their team.

Eligibility is reviewed on a weekly basis. We will attempt to keep you nofified weekly of
warnings and ineligibility_

Please sign the form below, cut off at the dotted line and have your student retumn it o me
tomorrow. Flease call the teacher/teachers who issued the warnings should you have any
questions about this notice.

Sincerely yours,
Mrs. Hamilton, Mrs. Morman
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11. When you are finished accessing your student(s) records, click on the “Log
Out” button in the Navigation panel on the left-hand side of the page to exit

the system.



